
 

                                                                      Top Defence Security Services Inc.                                     

                                2283 Argentia Road Unit # 16, Mississauga, ON L5N 5Z2                               Page 1 of 1 

COMPANY POLICIES AND POSTERS  

Top Defence Security Services Inc. 

Date Issued: March 11, 2024 Revised Date: March 10, 2026 

Issued By: Health & Safety Committee Approved By: Chief Executive Officer 

Used By: Entire Top Defence Security Services Inc. 

 

 

CONTENTS 

1. Employment Standards in Ontario (ESA) Poster 

2. Health and Safety at Work: Prevention Starts Here Poster 

3. WSIB – In Case of Injury at Work Poster 

4. WHMIS Pictograms 

5. Occupational Health and Safety Policy 

6. Workplace Violence and Harassment Prevention Policy 

7. Accessibility Policy (Accessibility for Ontarians with Disabilities Act) 

8. Disconnect from Work Policy 

9. Electronic Monitoring Policy 

10. Attendance and Return to Work Policy 

11. Photo and Video usage Policy 

12. Social Media Use and Conduct Policy 

13. Vacation Policy 

14. Dress Code Policy 

 

 



 
 

 
 

  
 
 

  

 
 
 

 

 
  

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
 
 

 

 

     

  
  

 

 
Ministry of Labour, Immigration, Training and Skills Development 

Employment Standards 
in Ontario 

The Employment Standards Act, 2000 (ESA) protects employees and sets minimum standards for 
most workplaces in Ontario. Employers are prohibited from penalizing employees in any way for 
exercising their rights under the ESA. 

What you need to know 
Public holidays 
Ontario has a number of public 
holidays each year. Most employees 
are entitled to take these days off 
work and be paid public holiday 
pay. Visit Ontario.ca/publicholidays. 

Hours of work and overtime 
There are daily and weekly 
limits on hours of work. There are 
also rules around meal breaks, 
rest periods and overtime. Visit 
Ontario.ca/hoursofwork and 
Ontario.ca/overtime. 

Termination notice and pay 
In most cases when terminating 
employment, employers must give 
employees advance written notice 
of termination or termination pay 
instead of notice. Visit Ontario.ca/ 
terminationofemployment. 

Learn more about your rights at: 

Vacation time and pay 
There are rules around the 
amount of vacation time and pay 
employees earn. Most employees 
can take vacation time after every 
12 months of work. Visit Ontario. 
ca/vacation. 

Leaves of absence 
There are a number of job-
protected leaves of absence in 
Ontario. Examples include sick 
leave, pregnancy leave, parental 
leave and family caregiver leave. 
Visit Ontario.ca/ESAguide. 

Minimum wage 
Most employees are entitled to 
be paid at least the minimum 
wage. For current rates visit 
Ontario.ca/minimumwage. 

Other employment 
rights, exemptions 
and special rules 

There are other rights, 
exemptions and special 
rules not listed on this 
poster, including rights 
to severance pay and 
special rules for 
assignment employees 
of temporary help 
agencies. 

Subscribe to our news-
letter and stay up to 
date on the latest news 
that can affect you and 
your workplace. Visit 
Ontario.ca/labournews. 

Ontario.ca/employmentstandards 
1-800-531-5551 or TTY 1-866-567-8893 

@ONTatwork @OntarioAtWork @Ontarioatwork 
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Health & Safety 
at Work 

Prevention Starts Here 
Ontario’s Occupational 
Health and Safety Act gives  
workers rights. It sets out roles for 
employers, supervisors and  
workers so they can work together  
to make workplaces safer. 

Improve Health and Safety: 
• Find out about your Joint Health 

and Safety Committee or Health and 
Safety Representative. 

• Talk to your employer, supervisor, 
workers, joint health and safety 
committee or health and safety 
representative about health and 
safety concerns. 

Workers have the right to: 
• Know about workplace hazards and what to do about them. 
• Participate in solving workplace health and safety problems. 
• Refuse work they believe is unsafe. 

Workers must: 
• Follow the law and workplace health and safety policies and 

procedures. 
• Wear and use the protective equipment required by their employer. 
• Work and act in a way that won’t hurt themselves or anyone else. 
• Report any hazards or injuries to their supervisor. 

Employers must NOT take action against workers  
for following the law and raising health and safety concerns. 

Employers must: 
• Make sure workers know about hazards and dangers by providing  

information, instruction and supervision on how to work safely. 
• Make sure supervisors know what is required to protect workers’  

health and safety on the job. 
• Create workplace health and safety policies and procedures. 
• Make sure everyone follows the law and the workplace health and  

safety policies and procedures. 
• Make sure workers wear and use the right protective equipment. 
• Do everything reasonable in the circumstances to protect 

workers from being hurt or getting a work-related illness. 

Supervisors must: 
• Tell workers about hazards and dangers, and respond to their 

concerns. 
• Show workers how to work safely, and make sure they follow the law  

and workplace health and safety policies and procedures. 
• Make sure workers wear and use the right protective equipment. 
• Do everything reasonable in the circumstances to protect workers  

from being hurt or getting a work-related illness. 

Call the Ministry of Labour, 
 Training and Skills Development 
at 1-877-202-0008 
Report critical injuries, fatalities,  
work refusals anytime. 
Workplace health and safety information,  
weekdays 8:30am – 5:00pm. 
Emergency? Always call 911 immediately. 

Find out more: 
ontario.ca/healthandsafetyatwork
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In case of injury
or illness at work

1 Get medical help
Your employer is responsible for providing first aid. See a doctor or 
go to a hospital if you need treatment. Your employer pays for your 
transportation on the day of injury.

2 Document 
Tell your employer about your injury or illness. They keep a record  
of what happened.

3 Report to the WSIB
You can scan the QR code below or visit wsib.ca/reporting and 
follow the steps to submit a Worker’s Report of Injury/Illness  
(Form 6). Your employer must report an injury or illness to us within  
three business days. 

4 Work together
We work with you and your employer to help you recover and return 
to work safely, at the right time. 

Scan the QR code or visit 
wsib.ca/reporting to 
submit a Worker’s Report 
of Injury/Illness (Form 6).

 Questions? We’re here to help.
Sign up for our online services to send us a 
message anytime, anywhere, or call us at 
1-800-387-0750 or TTY: 1-800-387-0050. 
Visit wsib.ca/onlineservices for details.
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